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Introduction to creating a website/blog with WordPress.com for
your church, ministry, or personal sharing of the Gospel

WordPress is an incredible, FREE software that anyone can use to create a
website or blog.

What you create is not limited to a small site based on a few tacky templates.
With WordPress you can create incredible sites of virtually unlimited size filled
with written content, pictures and multi-media and all of it can still be FREE.

Websites &
blogs

It is the perfect system for sharing your testimony, church, or ministry with the
world. Finances or lack of skills do not need to hold you back. If you have a com-
puter, access to the internet and can do the most basic word-processing (no mat-
ter how slow you or the computer might be) you can create a website or blog.

This brief booklet will get you started—more are coming and they will be released
: as soon as they are finished, be sure you are signed up to receive our newsletter

wenm;f:q&s — at

http://www.effectivechurchcom.com.

On this website is also a video series of how to create a website with Word-
Press.com. The series, along with a PDF of the handouts is free for members at:

http://www.effectivechurchcom.com/2010/06/webinar-videoshow-to-create-a-
website-with-wordpress-the-basics/

This e-book was designed for you to print out, place by your computer and work
through step-by-step. More are planned that will take you through additional
steps.

Your feedback on how this worked and what you would like to see more of would
be greatly appreciated. Please drop me a note at: yvon@effectivechurchcom.com.

Many blessings to you as you discover this new way to serve our Lord
and be a witness for Jesus!

Vvon Prehin



Let’s get started creating a website/blog with WordPress.com
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mend that you wait just a
few minutes before you do
that and.....

3. Familiarize yourself with
this page.

4. On the upper left top of
the page is where you can
log in later, after you sign up
for your site.

5. Look over some samples
of sites, to give yourself
some ideas and what to
expect with your site.

6. VERY IMPORTANT:
WORDPRESS has Lots of
help and resources

***Take time to explore the
areas at the bottom of the
page, so you'll know where
to go for help. You can al-
ways go back to this page
and the three areas, one
here and two on the next
page will answer your ques-
tions and teach you how to
use all the resources avail-
able.

\WP Support

Lots of articles about all
areas of creating a site with
WordPress.com. This is a
good place to start for help.



I

ON WORDPRESS.COM
2417 Support
Forums

ALSO COOL
WordPress Apps
WordPress.org

Free Features WordPre:

Premium Features Follow us on Facebook & Twitter
VIP Hosting

Advanced Senices

PoliDaddy Online Surveys
VideoPress Video Sharing
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Quick and easy HD video
sharing for WordPress.

FROM OUR BLOG

New Theme: Wu Wei
Downtime

New Theme: Andrea
Custom Menu Feature Filter
New Theme: Greyzer
Your Public Profile

@ WORDPRESS.COM

Home SignUp Features News AboutUs Advanced

In addition, take time to
explore:

—— WP Forums

If you haven’t used Forums
before, take some time to
learn about them. They can
be extremely interesting
and you can learn a lot from
them, though they might be
a bit confusing at first.

Register or log in — Usemame: Passwaord: Log in
Need help? Check out our Support site, then  search the forums Search
Forums Topics  PostCount  |mportant Notices Post Last Poster Freshness
Support 40,267 241,214 e
Share [sticky] [closed] 8 Things To Know Before Posting in WordPress Com 1 sulz. 3years
ences and Forums
help each other
[sticky] [closed] WordPress_com or WordPress_org ? The difference 1 andy 3years
Widgets 2,418 14,254
Using them to Latest Discussions —  Add new topic » Post Last Poster Freshness
their maximum Count
Questions 17,190 85,750 Designating posts to specific pages 13 luiscongdon 2 minutes
ik fwe i Help with adding a recent posts section to front page 2 supportbot 4 minutes
k a ion
related to Facebook Like button 6 qifanabki 5 minutes
WordPress com o )
A graphic designer's comments to me about Inuit Types 13 thesacredpath 5 minutes
Thamas iho 1 hTa o
I
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VideoPress Video Sharing
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VideoPress
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Downtime
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Custom Menu Feature Fiter
New Theme: Greyzed
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| WordPress.tv

This is a fairly new section,
if you just go to the Word-

Press.tv you go to this site.
The first page you come to

]

can be a bit confusing.

@ ‘WORDPRESS.TV ¢

Home  WordCampTV
HOW TO Help and tutorials for beginner and expert alike. \

Blog Contact

[—— But if you go to the:

How-To section, it has more
step-by-step videos that will
help you build your site.

WordPress.tv is Your Visual Resource for All Things WordPress
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L_— This is the first page that
comes up, and it is interest-
ing, but you probably don’t
care what happened at
WordCamp when you are
just getting started. Wor-
Camp is where the uber
WordPress Geeks get to-
gether and talk about how
wonderful WP is—it is won-
derful, but that doesn’t help
when you are just starting
out.

You can always check this

out later to find out about

the great community you
are now part of.



After you click on the Sign up now, you'll come to this page:

Get your own WordPress.com account in seconds

w

Username

Password

Confirm

E-mail Address

Legal flotsam

® Gimme a blog! (Like YvonPrehn.wordpress.com) <@~
Just a username, please

yvongprehn

(Must be at least 4 characters, lowercase letters and numbers only )

\

Use upper and lower case characters, numbers and symbols like /"£8%"&( in your password.
Password Strength:

[ Gooa |
yvon@effectivechurchcom.con /

(We send important administration notices to this address so triple-check it )

[¥] 1 have read and agree to the fascinating terms of service il

\}Y) WORDPRESS.COM

Blog Domain

Blog Title

Language

Privacy

Signup —

Home SignUp Features MNews About Us

Sorry, that site already exists!

lifein3d.wor

(Your address will be domain.wordpress.com. t must be at lzast 4 chara

lowercase letters and numbers only. t cannot be changed so choose carsfully!jYou may Iais
choose to use your own domain name, such as myblog.com, through our domain mapping
upgrade

discover, develop, deploy

The blog title can be changed at any time.

What language wil you be primarily biogging in?
en - English it

]| would like my blog to appear in search engines like Google and Technorati, and in pulic
listings around WordPress.com

A\}Y) WORDPRESS.COM

Blog Domain

Blog Title

Language

Privacy

Signup —

Home SignUp Features MNews AboutUs Advanced

\ coastlinelifein3d wordpress.com

(Your address will be domain.wordpress.com. It must be at least 4 characters

lowercase letters and numbers only. It cannot be changed so choose carefullyljYou may later
choose to use your own domain name, such as myblog.com, through our domain mapping
upgrade.

discover, develop, deploy

The blog title can bs changed at any time

What language wil you be primarily biogging in?
en-English ]

V| | would like my blog to appear in search engines like Google and Technorati, and in public
listings around WordPress.com.

|_— 1. Enter a Username, which

can be whatever you want of
at least 4 characters, lower-
case letter and numbers only.
If you've used this username
with anything else on Word-
Press, you'll have to use an-
other one.

2. Then decide on a password
and confirm.

3. The email address needs
to be one that isn’t used with
any other WordPres sites.

4. Agree to Terms of Service.
5. Then click Gimme a blog]!

BE VERY CAREFUL HERE!6.
Select Blog Domain: This is
where you put in what you
want the name of your web-
site/blog to be.

**THIS CANNOT BE
CHANGED! Choose carefully
or you have to start all over!

Don’t be surprised if you get
the message “Sorry, that
name already exists!” It's
amazing how many names
are already taken. But if you
really want or need that
name, as we did here, be-
cause that is the name of the
adult Sunday School Class we
are doing, to get the name,
just add a location. Here |
added “coastline,” the name
of our church—and that
worked.

Note: if you want it not have
the wordpress.com attached,
for example: to go from:
http://
coastlinelifein3d.wordpress.com

to

www.coastlinelifein3d.com

You can change that with an
updgrade, called “domain
mapping,” but it costs and
isn’t really necessary when
learning how to create and
building the site. You can
always change this later.



ALY WORDPRESS.COM

Home SignUp Features MNews AboutUs Advanced

Blog Domain

\ coastlinelifein3d wordpress.com

(Your address will be domain.wordpress.com. It must be at lsast 4 characters

lowercase letters and numbers only. It cannot be changed so choose carefullyljYou may later
choose to use your own domain name, such as myblog.com, through our domain mapping
upgrade

Blog Title .
discover, develop, deploy
The blog fitle can be changed at any time

Language \What language wil you be primarily blogging in?
en - English ot

Privacy V| | would like my blog to appear in search engines like Google and Technorati, and in po

listings around WordPress.com.

Home SignUp Features MNews AboutUs Advanced

1t to yvoneffect@gmail.com o act

n 30 minutes. If you do

Update Your Profile!

If you haven't got your activation e-mail why not update your profile while you wait?

First Name:

Yvon

Last Name:

About Yourself: Along with my husband Paul, we -

facilitate an Adult Class on Sunday
Mornings at Coastline Bible Church. |~
We discover what the Bible and the
Christian faith is all about, we

develop our understanding through =

« Back to Inbox | Archive = Reportspam | Delete Movetow Labelsw More actions v

[WordPress.com] Activate http://coastlinelifein3d.wordpress.com/ tnbox |x
WordPress.com to show details 1:21 PM (3 minutes ago) | 45 Reply | ¥
Howdy,
Thank you for signing up with WordPress.com.

You are one step away from blogging at coastlinelifein3d wordpress.com.
Please click this i i log:

wordpress.com/activate/3a6816f3bfab4568

A

Prehn N

~The WordPress@

(If clicking the link in this message does not work, copy and paste it
into the address bar of your browser )

5 Reply =* Forward

7. Decide on your Blog Title.
***Unlike the Blog Domain,
this can be changed. You
can also leave this blank,
but | recommend you put in
something. This is our
slogan for the class, so |
decided to use this.

Different Themes show the
Blog Title in different ways,
some look great and some
are not so great, but again,
you can always change it.

8. Language.
Confirm what language you
want to blog in.

9. Privacy

This can also be changed at
any time and because of
that you may want to un-
check the box and hide your
website/blog while you are
building it.

***Don’t forget to go back
and uncheck it when it's
ready!

10. Click Signup.

11. Next you get this mes-
sage that tells you to check
your email to confirm your
registration.

It also advises you to up-
date your profile while you
wait a few minues. Go
ahead and do that if you'd
like. You'll then get the mes-
sage that says.....

12. Check your email to
activate your website/blog.

Click the link to activate
your blog!

The next step is another
one you have to be very
careful about—we’ll discuss
that on the next page.



\ﬁjj WORDPRESS.COM

Your account is now active!

Username Password

yvongprehn

Your account is now active!

OX WORDPRESS.COM
2417 Support
Forums

‘WORDPRESS

or Android

Free Features

Premium Features Follow us oft Facebook & Twitter

VIP Hosting PallDaddy fniine Surveys
Advanced Senices VideoPresq Video Sharing
Popular Tags Matt Mullerfweg

AUTOMATTIC

Home SignUp Fealures News AboutUs Advanced

FROM OUR BLOG
New Theme: Wu Wei
Downtime

New Theme: Andrea
Custom Menu Feature Filter
New Theme: Greyzed

Your Public Profile

v

discover, develop, deploy

1AL

‘Welcome to WordPress.com/| This is your first post. Edit or delete it and start blogging!

Just another WordPress.com site

Recent Posts
= Hello world!

Archives
= June2o10

Categories
= Uncategorized

v

et

@WORDPRESS.COM

Lsername

yvongprehn

Password

L I 1 2 X 0 7
Remember Me

Register | Lost your password?

13. You will then get a mes-
sage that says “Your
account is now activel

It will repeat your username
and password. BUT THEN
BE CAREFUL!!!!

It then says again in little
print: Your account is now active.
View your site or login.

You can click on one or the
other, but there is nothing
to tell you what happens
next. Here is why this is a bit
tricky:

***To do anything with your
site, you need to go to the
DASHBOARD. But if you
haven’t done a website
before, you don’t even know
what a DASHBOARD is or
what to do when you get
there or how to get to your
site one you've gone to the
DASHBOARD. So.....take a
deep breath, here are the
options and then in the next
section we’ll discuss the
DASHBOARD.

If you click “Login” You'll
immediately go to the Log In
Box. Fill out & Log In

Here is where it may be
confusing...if you click “View
your site”

You will go here—neat. But
what then? You have to go
down to the “Meta” tag
(who knew?) and then click
“Log in”

9. That will then take you to
the Log In.

You enter your Username
and Password and hit:

You have to Log In every
time you work on your site.



How to work with the Dashboard, the website control center

(ﬁscover, develop, deploy

NewPost v | Hovdy, yvongprehn | Log Out

The Dashboard is where
you do all your work on the
website.

The first thing that you need
to learn to do is how to get
back and forth from the
Dashboard to your website.

nty Ten with 6 Widgets

cks spam from getting to your blog, but there's nothing in your =pam queue at the moment.

Recent Drafts There is how you do it:

There are no drafts at the moment

o [~~~ To go from the Dashboard
e =" | i— to the Website, click on the
. Blog Title.

4 °

This will take you to the site.
Once you have a page or
post entry, you can click on
a link above the entry, but
clicking on the Blog Title will
always work.

discover, develop, deploy sustanother Wordpress.com sie

i | 16: To go from the website

into the Dashboard, the
easiest way to do it is to
click on “Edit” on any entry.

Hello world!

R ONE MORE Important thing
u Hello world!

blogging! Archives before you go on. How to

s omas  u = unezoio clear your browser.
. i B S Categories

= Uncateseiced If you make changes, but
. you don’t see them, you

® Site Admin

need to learn to “Clear your
browser.” This is a very im-
portant to learn when you

2§ hitp:/ /v google.com/ = | 2| X ¥ Vahoo! Search £ i
Goo) work on anything on your
Norton' q’g-—‘m-ﬁ.—_ﬁ website.
Esnagt B & . &
< Favorites | o @ Suggested Sfes + ] Get More Add-ons ~ £ Your “Browser” is the soft-
23 Google Lt (S R €T e S sl e ware that allows you to see

Web Images Yideos haps MNelrs Shopping Gra

| more ¥ iGoogle | Search settings | Sign in|

a website. Internet Explorer
@ Aeb is the browser comes with
GO (\nge Windows and it is what
most people use. Some
I folks use FireFox or Chrome
Lo or Safari—all are fine. But
the browser holds website
data to make your viewing

Google Search | I'm Feeling Lucky

1. Open your browser, turn on the website, here it is Internet Explorer, all are similar. faster. This is great when
you are zipping around the

web, but not good when you
make a change to a site and

2. Go to the Tool command, a drop down menu will appear and click “Clear recent his-
tory” or a similar command. Wait a few minutes while it does it.

3. You may need to do this a couple of times; you may need to restart your computer; but it shows you the old site.
if you make some changes and you don’t see them, this is usually the problem. Not
only websites, but email programs and lots of other programs need you do to this to
work properly. This is one of those website tasks that can drive you crazy—and it
doesn’t always make sense, but it's essential to remember to do it.

Here is what you to to clear
it out.



How to work on the Settings [ Settings The General Settings

i i Fi little thi h
This section is at the bottom of the Writing S t':]teego'snﬁfnpirf

Dashboard page, but it is probably the S tant settings on this section.

Discussion

1. Timezone: The best way
to set time for site is to use
the drop down menu to
select a city near you and
that will automatically set
your time correctly. The
other settings you can leave
as is unless you have a

first one you want to work on because
these settings are the foundation for the
rest of the site.

U1 General Settings

Site Title discover, develop, deploy
Tagline Sust snather Wordprass.com site good reason for changing
E-mail address yoneffect@amil.con it ceiriced Sar S i) athac s Ty chane thie mawill Sond ybuan them.

e-mail at your new address to confirm i The new address will not become active until confirmed.

Timezone et B i RS 2. Site Title & Tagline
Choose a city in the same timezone as you.
e @i oo This is a very important part
2010/06/15 .
- os/15/2010 of your site. BOTH of these
) 15/06/2010 .
) Custom: Fi Y June 15,2010 can be changed at any time
Documentation on date formatting. Click "Save Changes” to update sample output. and both or either one of
Time Format @ 1:34am them can be left blank.
D) 134 AM
=) 01:34
B (g iaaien Different WordPress
Week Starts On Vondsy: [B] Themes (you have 75 at
Language en - Englizh = present to choose from and
Sl s g s IR they are always adding new
| ones) show these items
differently or not at all.
] Dashboard 5T General Settings )
Upgrades Here is how the | changed

Settings saved.

the tagline for my site and

& Posts
) dedia S ) how it looks in the default
# Links Tagline lifing life as God intended In'a few wards, explain what this site is sbout WordPress Theme.
I': i E-mail address yjroneffectogmeil . com This address is used for admin purposes. If you change this we will send you an
Comments . . 5
- e email at your new address to cenfirm it. The new address will not become active until confirmed. For the next few pages IY ”
s Timezone o5 Angeles [&]  uTcumeis 2518-95-15 1:37:69  Local ime is 2819-86-12 18:37:08 illustrate some of the

hoose a city in the ssme timezone as you.

his timezone is currently in daylight saving time. Themes avallable in WOFd-

#| Appearance tandard time begins on: Movember 7, 2018 2:88 am.

% Users Dats Format § June 14, 2010 Press.com and you can see
f Tools ; /06/ f H

@; - : S how the Site Tilte and Tag-
s A line are displayed.

Custem: Fj. Y June 14,2010

Documentation on date formatting. Click "Save Changes” to update sample output.

Note on the WordPress.com

Time Format @ 8:37 pm -
s Themes:
OpenlD 18:37
Domains ") Custom: gria | 6:37 pm You can have a lot of differ-
webhooks
Wesk Starts On Sundey Lol ent looks & styles of your
et (e = ) _ site with the themes and
Vo canaloo modiby the interice lannisge i your profle, many of them handle every-
+' / thing from how they display

headers to how they display
columns. For the site to
remain free and easy to
use, pick a theme you can
work with. You may or may

discover, develop, deploy

ikl J : not find one that is exactly
g LI -
AL LU = — what you want, but remem-
i = ber your CONTENT is what is

most important—not some
picky little theme detail only

you are concerned with.



The next book in this series will provide instructions on working with themes, but here is a preview of some of them and how they

ecentPosts

greatthings!

ment Editthis

; e SRt » C ‘. -,
DISCOVER, DEVELOP; DEPLOY -
y ’ bl I B >
living fife as God intended ¥ 45 ¥
” W, & J l i | stay updated via rss
S bl ® Bind i A
. TR O‘
=b This is a new post goo
LATEST POSTS Posted: June 16, 2010 by yvongprehn in Bible
@ This is 8 new post I
P We are trying some great things! k
discover, develop, deploy S n "
LIVING LIFE AS GOD INTENDED §

home about Latest Posts

« Thisis anew post
This is a new post + Hello world!

Eible. Leave a Comment | £¢
We are trying some great things! Blogroll

» Documentation

Hello world!

» Plugins

[

= Y -

This is a new post

handle the Site Title and Tagline. Many of these themes are new —WordPress is adding a number of new ones frequently.

Theme: Dark Wood

A very masculine Theme,
would work well for a Men’s
Ministry perhaps.

Theme: Greyzed

This is a contemporary
Theme in the Grunge style. |
just love this theme and
was very tempted to use it,
for the church site | am
creating, but though | like it,
it probably would not appeal
to the mature, conservative
audience the site is for. We
need to remember to
ultimately choose designs
for our audience, not simply
personal preference.

Theme: Spring Loaded

A cheery Theme that might
work well for a discipleship
or Christian growth site.

Theme; Black Letter Head

This one and the next one
are the same Theme. In this
first one, the new theme
was selected, but the
header image left in and it
doesn’t look good at all.

In the second one, the
header image was removed
(more on how to specifics
coming in another publica-
tion) and it looks much bet-
ter.

Reversed print sites (dark
background, lighter print )
are always harder to read,
but may be just right for
short-entry blogs or blogs
for a younger audience.



discover, develop,

This is a new post

We are trying some great things!

Add comment June 16, 2010 yvongprehn Edit

Search

Pages

*  About

T atnrneine

discover, develop, deploy

This is a new post
We are trying some great things!

d comment | [ June 16, 2010

discover, develop,

ELT

1 this is a new post # .
10

ngprehn @ Leav
le

We are trying some great things!

hello world! # ..

ritas, not church as usual

fined how d us mo t us

The themes on this page
only display the Site Title,
they do not show the

Tag Line.

Theme: Flower Power

A cheery Theme that might
work well for a Ladies
Ministry.

Theme: Blix

This is a very simple theme
in its layout, but quite
sharp, crisp and attractive.
A theme like this does not
distract from the content.
Some themes have a very
strong look and personality,
like the one below. One or
the other isn’t right or
wrong, what is important is
that the theme be appropri-
ate for your audience and
message.

Theme: Redoable Lite

Another reversed content
theme.

In the next one, | used this
Theme to illustrate how you
could create a contempo-
rary church website using
WordPress.com. This site
has pages and content
mocked up to show how it
can be done.

The website is at:

http://
samplenotchurchasusual.
wordpress.com

This theme would not be
appropriate for every
church, | did another exam-
ple for a more traditional
church at:

http://samplechurch
ventura.wordpress.com/



[ Settings

1 Writing Settings

Size of the post box i0 lines Reading
Discussion
Formatting [#] Convert ematicans like :-) and :-# togra Media
l:| WordPress should correct invalidly nested X B
Default Post Category Uncategerized] = | OpenlD
Diomains
Default Link Category Blogrolll = | b bl

Press This

Prass This is a bookmarklet: a little app that runs in your browser and lets you grab bits of the wej
Use Press This to clip text, images and videos from any web page. Then edit and add more straigh
Drag-and-drop the following link to your bookmarks bar or right click it and add it to your favarites
Press This

Post by Email

*ou can publish posts using emails with the Post by Email feature. To enable this visit your My Elod

Save Changes

Ul Reading Settings
krontpace displays (@ Your latest posts

A static page (select below)

Front page: — Select il
Posts page: — Select —|;_|
Blog pages show at most 10 posts
Syndication feeds show the 10 items
most recent
For each article in a feed, ) En b et
show =
() Summary
For each article in an [] Categeries
enhanced feed, show [ Tags
[¥] Comment count
[¥] Add to Stumbleupan
[¥] Add ta Del.icio.us
[#] Add to Digg.com
[¥] Add to Reddit
Changes may not appear until you create a new post or your news reader refreshes.
Enceding for pages and UTF-8 The character enceding of your site (UTF-8 is recemmended, il

feeds

Note about the rest of the
settings: WordPress has so
many options available and
quite a few of them you
don’t need to worry about
as you start your site, or
maybe ever. I'll point out the
things | have found impor-
tant in the next few pages,
but | won’t cover what | con-
sider non-essentials. You
can always go to the
Support pages to look up
any area you want to find
out more about.

Writing Settings

The only thing | bother with
on this page is to change
the Size of the post box to
20-25. You can always
change this, but this is the
size of where you create
your content and 10 lines is
a bit tight for me.

[T Settings
General

Wrriting

Diiscussion
Media
Privacy
CpenlD
Ciemains

webhooks

Reading Settings

| don’t usually change any-
thing here and | wouldn’t
bother unless | had a very
good reason to.



Guidelines for Christian Website Comments:

Live a life worthy of the calling you have received. . . . . Do not
let any unwholesome talk come out of your mouths, but only
what is helpful for building others up according to their needs,
that it may benefit those who listen. Eph. 4:1, 29

But among you there must not be even a hint of . . .any kind
of impurity. . . because these are improper for God's holy
people.Nor should there be obscenity, foolish talk or coarse
joking, which are out of place, but rather thanksgiving. Eph. 5:3,4

[17] Settings

General
Wrriting

Reading

Privacy
OpenlD
Cizmains

webhooks

IV Discussion Settings

Default article settings
[] Allaw link notifications from other blogs (pingbacks and trackbacks.)
= &
& Al

{These sebings may be overmidden for individual aricies.)

people to post comments on new articles

Other comment settings

gse comments on articles older than 14 days
[7] Enable threaded [nesteygomments 3 [e] levels deep
[7] Brezk comments intc pages will

Comments should be displayed with the ol

E-mail me whenever [¥] £nyens posts 2 comment

[@] A comment is held for moderation

Before 3 comment appears

Comment Moderation [F] pen't discard spam on old

Heold a comment in the queue if it contains

When a comment contains any of these words in its contents
match inside words, so "press” will match "WordPress".

comments at the top of each page

or more links. (A commen characteristic of comman

top level comments per page and the last(w] page displayed by default

e, URL, e-mail, or IF, it will be held in the moder

Comment Reply Via Email [¥] Enable sending comment replies via email

Subscribe To Comments [] Show a 'subscribe to comments" optien in the cemment form

Subscribe To Blog [] Show a 'subscribe to blog' optien in the comment form

Avatars

An avatar is an image that follovs you from weblog to weblog appearing beside your name when you comment on avatar enabled sites, Here you can enabld

comment on your site.

Avatar Display Don't show Avatars
Show Avatars

@

Maximum Rating ) G — Suitable for all sudiences

@

PG — Possibly offensive, usually for audiences 13 and above
7) R — Intended for adult audiences above 17
() X — Even more mature than above

Default Avatar For users without 2 custom svatar of their own, you can sither cisplsy 2 g=neric loge or = generatsd one based on their =~ mail sddress.

Mystery Man

Blank

© B srmvarartons

Identicon (Generatad)

2 | wavatar (Generated)

2, MonsterID [Generated)

Save Changes

LT Privacy Settings

Site Visibility @ [ would like my site to be visible ta everyane, including search engines (like Goagle, Bing, Technorati) and archivers

) Twould like to black search engines, but allow narmal visitors

(71 T would like my blog to be private, visible only ta users T chaose

Save Changes

Discussion Settings
**very important

This is the section where you
control the Comments on
your site. Comments can be
a great asset to your website
where people can add addi-
tional ideas and comments,
plus provide feedback and
resources.

Comments can also be a
snaky, nasty, profane night-
mare. Though WordPress
catches the worst ones in its
spam filter for you, |
recommend that in addition,
you monitor your comments
carefully. It is your site and if
you are doing it for Christian
purposes you do not need to
allow unworthy comments.
The two most important
areas for control are:

1. Make sure comment
authors fill out name &
email.

2. Check that you must
approve the comment.

3. Leave the other boxes as
is.
Avatars

This are not some strange
sci-fi thing. They are neat
little pictures of you that can
g0 on your
comments.
This is my
avatar/
gravatar
(different places and pro-
grams call them different
things). On my website:
www.effectivechurchcom.com
| show you how to create
them.

Privacy Settings

You may want to change this
to visible only to the users |
choose while you are building
it, but you want it open to
everyone when it is done, so
be sure to change it back.



Adding Content: Posts, the heart of your site

oard  NewPost Blog Info ~

Just another WordPress.com site

discover, develop, deploy

oo

T g

Home  Abo

Adding content: Posts

Let’'s assume for now that
you are Ok with the basic
look of your site, I'll show
you how to change it later,
but for now let’s look at how
to add CONTENT, which is
the most important part of
your site.

The main content area of

1. First set up come

-~ Categories.

Categories are the overall
topics of your site. One of
the wonderful things about

Hello world!
; - Recent Posts
Welcome to WordPress.com. This is your first post. Edit or delete it and start blogging! = Hellosworld}
Archives
Uncateqorized | 1 Comment | Edit = June 2010
Categories
= Uncategorized
Meta }P' Poztsz
m_Site Admin
osts
Add New
iV discover, develop, deploy Ca tE-gDrIEE
il Dashboard Categories Paost Tags
Upgrades e
Bulk Actions  [<] | Appl:
5 Posts ad
osts [] Mame Description Slug Posts
[F] Bible bible o
[F] Discipleship discipleship o
[F] God god o
[F] Jesu: J o
[F] Prave prays o
Dascrigtion
Pl
u tegorized teg: d 3
[7] Hame Description. Slug Pasts

Bulk Actions  [=]

Apply

5 Settings

Add New Category

~ Edit Post

Hello world! Publish

Permalink: http://coastlinzlifein3d.wordpress.com/2010/06/ 14/hello-warld/ [ Edit |( View Post | [ Get Shartlink

Status: Published Ed

Upload/Insert XY
pload/Insert = & £ Visual Visibility: Public Edit

il

|
fil | <;

[

Al @@ 2| a
Move to Trash

Welcome to WordPress.com. This is your first post. Edit or deleteit and start
blogging!
Categories
All Categories  Most N\g=d
[7] Uncatagorizad
[ Bible
[ Discipleship
[[] God
[ Jesus
] Prayer

+ Add New Category
Path:

w Changes

™ Published on: Jun 14, 2010 @ 20:26 Ecit

Update

WordPress is that after you
write your Post, you will click
on a Category and WP will
link it to the Category and
you don’t have to do a thing
to make that happen.

When someone clicks on a
Category on your front page
in the future, WP will take
them to a page that has all
the Posts/articles you've
done about that Category,
again without you having to
do any work to make that
happen.

It is very simple to set up
Categories:

1. Click on the name and
this page will open up

2. Add a Category name
3. Click Add New Category

4. The list of them forms to
the Right.

Delete “Hello world!”

Now you are ready to create
your own Posts, when you
go into the list of posts, the
one that is there is “Hello
World” the example put in
by WP. DELETE IT by clicking
Move to Trash and then hit
UPDATE. It looks tacky if you
leave it there once you
launch your site.



You are now ready to add
your own content.

57 Add New Post

The “kitchen sink” opens all
commadnds Working with the Post Box
1. First be sure that the
Upload/Insert (@] [§ 2 # @ - L ——kitchen sink” is open. This
= = I i o=y ﬂ is the second line of com-

B || 7 |[#8e||i= |}
- : mands. You open and close
it by clicking here.

]
=
ﬁ' ]

Paragraph || o

B

2.You can either just start
typing content in the box
here just like you would for
any other word-processing
entry or you can import text
from something you created
o previously in MS Word or

25 Most Visited b Getting Started 3 Loest Heaelines other word-processing pro-
Google[ | Msearcn - |- R+ (P B sharer 73 Bookmarksr % Check + E] AutoFill - & i .wonwehz grams.

| () Add New Post cdiscover, develop, -+ -

)

7 | [ Google Al

3. If you import something

from WORD or other word-
processing programs, you

D need to insert it into this

3 box first.

4. Click here to open it.

5. A box like this will open
up.
6. Copy and paste your con-

tent from WORD or another
program into the box.

7. the text will appear in the
— ; box.

8. Click insert.

rr, develop, deploy — WordPress - Mozilla Firefox
View Hig
@ 2 @ X 3
5 Most Visited b Getting Started 5. Latest Headlines
Google |:| *f search + {5 - {2+ G7 3 Share Y% Bookmarkss % Check + ] AutoFill = & dnprehn-
| () Add New Post cdiscover, develop, de... | + ™

Paste from Word
Use CTRL+V on your keyboard to paste the text into the window.

What questions do you or family members/
have about Ged?

m

What is the law of cause and effect? Are all things caused? Is
God a thing? What caused God?

Is evil a thing? What is evil? Does evil exist? Does God exist?
How did (did?) evil enter the Garden?

1s God fair? Is God good? Is God just? Is God rational? L4

What happens to people eternally who die in countries where
they have not heard about God and Salvation?

Is God active in the world today?

Where is his activity seen today? Unequivocally?

Who created God.

cancel



@ -cxnHom s comup-simin

In preparing for the class, we did a survey asking people what questions they or family
members had about the topics we will be covering in the class What is the law of cause
and effect? Are all things caused? Is God a thing? What caused God?

Categories

All Categories  Most Used
Is evil a thing? What is evil? Does evil exist? Does God exist? How did (did?) evil

2ge: 3 [ sible
Add Ne enter the Garden? [ Discipleship
0 ¥ God
Comments
Is God fair? Is God good? Is God just? Is God rational? [ 2esus
R [F] Meaning of Life
Polls [ Prayer

‘What happens to people eternally who die in countries where they have not heard ot
& [C] Uncategorized

about God and Salvation?

S Appearance

Themes Is God active in the world today?

WiSgste - | +.Add New category

Menus o

Path p

Word count: 110

Extras
Draft saved at 2:45:14 pm

Background Post Tags

R ohoo seorch BT IR

"What questions do ..

9. Once your text is in the

! - » .
= box, you can add a headline
£ Most Visited % Getting Started =, Latest Headlines
Google - | M@ search - & - M- it - @ Share [ Sidewiki - ¥¥ Bookmarks- [3s] Trenslate - T AutoFill - £ < - @ yvonef.. and you can edit the teXt,
() Add New Post « discover, develop... X | [4] Gmail - FileCure - Thankyou for yo.. > | || Q& Search x reWrite |t dO Whatever yOU
Screen Options « Help y
Gdd agios want with it just like you
Unsrades What questions do you or family members have about God bl would a word-processing
Demains Permalink: http://coastinelifein3d.wordpress.com/2010/06/21 /what-questions. have-about-gad/ ( Edit Save Draft ‘& . “
— —— document. Click “Save
5P Posts Upload/Insert & & & © Visual Visibility: Public Edit ” o
o]z =]z a= P Draft” if you want to con-
e et 2 ~ R r— - tinue working on it another

time.

10. Check a category you
want the article in. This one,
obviously, is about “God.”

11. When you have it the
way you want, click
“Publish.”

12. Go to the home page of
your site and Ta Dah! You
are now a website creator/

pES— L

- ——

hat people are asking about God

As we have been preparing for the class, we've done some surveys around the
church and online about the questions people have about God and other subjects of

the Christian faith. Here are the questions we've gotten about God: Archives

= Junezcio

What is the law of cause and effect? Are all things caused? Is God a thing? What
caused God? = God
Is evil a thing? Whatis evil? Does evil exist? Does God exist? How did (did?) evil
enter the Garden?

1) 3 o 1c-nx o 31 0o r A 1 _.oT o 1

blogger!

You wrote a post/article and
it has also been entered
under “Recent Posts,” and
theCategory ©God.”

You can stop right here if
you want in the learning
process and you can build a
very nice website/blog with
your brilliant content. Many
people stick with standard
Themes and do that and it
is perfectly OK to do this.

Coming SOON: Part Two, Modifying the

Basic Website in WordPress.com
****Be sure you are on the

www.effectivechurchcom.com mailing list to get

notification of it.

However, there is lots more
you can do to;

e Change the look

e  Personalize the
template

e Add content in other
ways

e  Format content

e Add additional media,
movies, images, PDFs

e All this and more will be
avalailable in Part Two
on Modifying a Basic
Website in Word-
Press.com.



About Effective Church Communications

effective

C urCh Effective Church Communications is a ministry that provides training,
Com m u n |Cat|on resources, and inspiration to help church communicators fully fulfill the
Great Commission. The hub of our ministry is the website:

www.effectivechurchcom.com. We define effective church communication as communication that helps people
come to know Jesus as Savior and grow to maturity as His disciples.

Our approach to church communications includes more than design and communication construction how-tos,
though we have lots of them. It includes foundational, biblical teaching related to communications, communication
leadership, and church communication teams. We constantly remind church communicators that we have been
entrusted with the words of eternal life and the eternal destinies of people depend on how well we communicate the
gospel of Jesus Christ.

Though we work hard to stay current with technology (our training is web-based and we tweet, podcast, and are
moderate tech junkies), we value and teach timeless communication skills and principles.

We believe churches of every size, from tiny house churches to mega-churches benefit from clear, effective
communication and we strongly emphasize that churches be who they are in their communications to their unique
congregation and the community they are called to reach rather than copy the latest mega-church or marketing trend.

We do not allow, encourage, link to, or promote, in any way, irreverent, profane language or snarky, cynical
approaches to church communication or in the discussion of it. We serve a holy God and we seek in all we do to walk
worthy and communicate a worthy message.

We strongly believe church communicators, from any size church, who use any software, with any skill level, can help
and encourage each other and can create in their churches, by their people all the communications in print and
online they need to create.

Though we encourage church communicators to pour their hearts, minds and souls into the hard work of
communicating the words of eternal life, we are constantly aware that our words will only accomplish eternal results
because of the blessing of them and His working through them, by our eternal God.

About Yvon Prehn

Yvon Prehn is the founder and director of the training site for church communicators,
www.effectivechurchcom.com.

She has worked in communication ministry for over 25 years. She was a free-lance newspaper reporter and religion
writer for the Colorado Springs SUN. Yvon was a top-rated, national trainer in desktop publishing for Padgett/
Thompson, the nation’s largest one-day seminar company when desktop publishing was first invented. She worked as
a communications consultant and trainer for many of the ministries headquartered in Colorado Springs and was
senior editor at both Compassion International and Young life International. For fourteen years she traveled full-time
all over North America teaching seminars on church communications.

Yvon has written for many of the major Christian magazines. Her most recent books include: Church Bulletins, how to
create and use them to touch and change lives, Church Connection Cards, and The Five Steps of Effective Church
Communications & Marketing, available at www.lulu.com/yvonprehn. Yvon writes extensively and creates the
majority of the teaching materials for www.effectivechurchcom.com.

Yvon has a master’s degree in Church History and has done additional extensive graduate work in theology and
communications. She has taught high school English and was an adjunct professor in church history at Regis
University.

Yvon and her husband Paul, a bi-vocational pastor, live in Ventura, California.





